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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF CLASS

This class enconpasses the position of chief of all fire
departnment operations. The Fire Chief is responsible for the
adm ni stration and coordination of all fire department activi-
ties and for the supervision of all subordinate personnel. The
enpl oyee of this class directs energency scene operations,
oversees fire prevention, perfornms public relations duties,
manages equi pnent and supplies, and provides for training. The
i ncunmbent of this class works with a high degree of independ-
ence, and reports to and has work revi ewed by the Mayor and City
Counci | .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire departnment as chief
of ficer. Devel ops managenent policies, and determ nes goal s and
obj ectives for the departnent. Organi zes the departnment and
personnel in a manner that nost efficiently provides the
required services to the public while m nim zing expense.

Aut hori zes expenditure of funds allocated for fire departnent
operation, making sure that such expenditures are in accordance
with the budget.

Est abl i shes policy concerning what i nformati on shoul d be incl ude
in all records of the departnent. Wites proposals for new
| egislation or for changes in legislation, regulations, or
ordi nances pertaining to the operation of the fire or emergency
medi cal services; wites requests for grants or other speci al
funds to aid in the operation of the fire departnent.

Pronbtes a positive image of the departnment in the daily
performance of duties by interacting with the public, and
federal, state, and |ocal agencies. Attends any required
neetings to give reports, offer advice, nake recomendati ons,
gi ve speeches, and to keep informed on |ocal trends that nay
affect the fire service. Acts as a departnent representative to
the news nmedia. Handles conplaints fromthe public concerning
fire department operations or concerning procedures related to
t he handl i ng of emergency nedical services.

Determ nes target areas for fire prevention or public education
efforts. Devel ops a public education programto neet identified
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community needs. Wites speeches and structures denonstrations
on
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fire prevention or related topics to be given to schools, clubs,
or civic groups.

Supervises all enployees assigned to the fire departnment.
Qutlines responsibilities and duties, reviews work to be done
and del egates assignnments to subordinates for the effective
operation of the departnment. Monitors work pace and progress of
assigned jobs in order to determne if changes in nethod,
addi tional training, assistance, or additional tine are re-
qui red. Counsels enpl oyees who are experienci ng work probl ens;
handl es enployee conplaints and grievances; and naintains
di sci pli ne anong enpl oyees.

Anal yzes training needs, establishes a training programfor the
departnment, and maintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
on-the-job training for departnment nmenbers and provides for
outside instruction to neet any training needs not available in
the departnment training program Serves as an instructor for
formal classroomtraining provided as a part of the departnent's
training program Acts as a consultant for smaller fire
departnments in surroundi ng areas, providing themw th technical
expertise, assistance, and cooperation in training and/or fire
protection efforts when required.

Oversees the general care, mmintenance, and use of departnental
equi pment, vehicles, stations and grounds. Inspects equi pment
or property after they have been repaired to see that repairs
were properly acconplished. Provides for and maintains a
conmuni cations system for the departnment. Maintains an inven-
tory of supplies and equi pnment for the departnment. Prepares
specifications on new fire departnent equi pment for public bids.
Purchases equi prment and supplies in the manner provided by
| awf ul authority, keeping such purchases within the established
budget .

Devel ops and inplenents an energency managenment system and
directs internediate command staff menbers who are responsible
for various aspects of the operation. Takes command at the
scene of a fire or other enmergency. Establishes, inmplenents and
mai ntai ns effective fireground comuni cati ons procedures.

Directs a program of fire inspections devel oped in accordance
with all applicable federal, state, and |ocal |aws and regul a-
tions, and oversees and reviews the work of subordinate person-
nel engaged in fire inspections. Directs a program of pre-fire
pl anning in order to provide the comunity the nost efficient
services possi ble. Develops a programof fire investigations to
determne if fires occurring inthe jurisdiction were the result
of arson, and reviews the work of subordi nate personnel engaged
in these investigations.

Performs any related duties assigned.
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QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments nust be net before
adm ssion to exam nation

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Louisiana.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire adm nistra-
tion, business adm nistration, public adm nistration, or a
related curriculumand at |east five (5) years of progreSS|ver
responsi bl e experience in fire service positions, at least two
(2) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nmust include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnment operations and nmanagenent.

OR

Must have an associate degree in fire science, fire adnm nistra-
tion, or a bachelor's degree in an unrelated curriculum and at
| east seven (7) years of progressively responsible experience in
fire service positions, at least two (2) years of which nust
have been in positions which include adm nistrative or supervi-
sory responsibilities. Fire service experience nust include
experience in fire suppression and rescue, and may i nclude work
in positions which would provide background in fire prevention
and investigation, fire training, and related areas of fire
depart ment operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east eight (8) years of progressively responsi bl e experience in
fire service
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positions, at least two (2) years of which nust have been in
posi tions which include adm nistrative or supervisory responsi -
bilities. Fire service experience nust include experience in
fire suppression and rescue, and may include work in positions
whi ch woul d provi de background in fire prevention and i nvesti ga-
tion, fire training, and related areas of fire departnent
operati ons and managenent.

oK 11-16-72
Rev 09-30-73
10-13-77
01-07-93

05-10-95



